Brighton Community Centre & Families Project

6 Tilbury Place, Brighton, East Sussex, BN2 0GY 01273 601211/671213 
Registered Charity No: 169236 Company no. 3537262


PROVISIONAL ROOM BOOKING FORM 2019
Date of Application: 
Group Name: 
Contact Name:

Telephone:  
Address:

Description of Group or Activity:  
Room Prices and Conditions:
Prices are for a 2-hour session, with no reduction for shorter periods. Please tick relevant room price. Applications are considered at a Workers meeting and you will be notified shortly afterwards.
	ROOM
	Community Group Daytime Rate
	Community Group 

Eve and Weekend Rate
	Commercial Rate
at all time

	Main area (max100)

tea bar facilities available
	£30.00 

+ £20 per additional hour
	
	£50.00 

+ £20 per additional hour
	
	£70.00 

+ £20 per additional hour
	

	Upstairs classroom

(15 approx.)


	£15.00

+ £10 per additional hour
	
	£30.00

+ £10 per additional hour
	
	£40.00

+ £10 per additional  hour
	

	Downstairs classroom

(10 approx.)


	£15.00

+£10 per additional hour
	
	£20.00

+ £10 per additional hour
	
	£25.00

+ £10 per additional hour
	


Date required. (If a regular booking over several weeks or months, please give day / date details. The price may be negotiable if there is a regular long term booking)

Date:                                        Start time:              

 Finish time:                           
1. We agree to leave the Centre in the condition that we find it. Failing this, we agree to pay the costs of any damage or extra cleaning bills incurred.
2. We agree not to publicise this event in any way using the BUCFP name and address as this is illegal.

3. We agree that no drugs or alcohol are to be brought onto or consumed on the premises.

Signed:




Date:
For Office Volunteers Use

Booking Taken By:

Date Booking Taken:
Agreed at PWG on/by
Date Checked and Entered on booking Table:
Date Booking Confirmation and Invoice Posted:
Paid or to be invoiced?..............................................................................................................

OFFICE WORKERS PLEASE PUT COMPLETED FORMS INTO THE WORKER’S MEETING BOX
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